APM 0207
Policy Memorandum No. 2 - FY 2007
TO: Elected Officials, Agency Directors and Persor®gicers
State Government Agencies

FROM: Robert E. Bass, Jr.,
State Personnel Director

DATE: April 20, 2006

SUBJECT: ADMINISTRATION OF THE VARIABLE COMPENSATIO N PLAN FOR
FISCAL YEAR 2007

A. Statement of Purpose

Administration of the Variable Compensation PlarFiscal Year 2007 shall be governed by
policies and procedures in this memorandum. Theseigions shall supercede all
conflicting policies and procedures for administnabf salaries published in the Mississippi
State Personnel Board Policy and Procedures Maraungl additional or replacement
manuals, and all subsequent changes to the maeftesdiive close of business June 30,
2006, and shall become an official attachmentedMississippi SPB Policy and Procedures
Manualfor Fiscal Year 2007.

The statutory increase or decrease of any salagruhe salary setting authority of the State
Personnel Board shall comply with the policies belexcept where the Legislature may
otherwise provide.

The development of the following policies is baspdn implementation of legislative intent
as expressed in the following language containedah state service agency's appropriation
act:
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B. Coverage of these Policies
1. These policies shall govern employee salaryess®s and position changes for:
a. State service employees and positions, and
b. Non-state service employees and positions egdlfrdm the state service by

Mississippi Code of 1972, Annotate8ection 25-9-107(c), but subject to

State Personnel Board salary setting authoritisgesll below:

(1)

(2)

)

(4)

(5)

(6)

Part-time employees and positions [Refer, Msppi Code of 1972,
Annotated Section 25-9-107(c)(xi)];

Persons appointed on an emergency basis [Rég=issippi Code of
1972, AnnotatedSection 25-9-107(c)(xii)];

Time-limited employees and positions [RefersMssippi Code of
1972, AnnotatedSection 25-9-107(c)(xiv)];

Administrative heads appointed by the Goverboard, commission
or other authority, unless otherwise fixed by dm@tyRefer,
Mississippi Code of 1972, AnnotateSkection 25-9-107(c)(xv)]; and

Administrative officers, deputies, bureau chjednd directors and
their positions [Refer, Mississippi Code of 1972phtated Section
25-9-107(c)(xvi)]; and

Personnel employed by the Mississippi Departmentatllife,
Fisheries and Parks as law enforcement traineetet&al[Refer,
Mississippi Code of 1972, Annotate8ection 25-9-107(c)(xxi)].

2. Agencies or positions with statutory exclusinotunder the salary setting authority
of the State Personnel Board and not subject tadhgensation policies of this

memorandum) are Ilsted below—FlIease—ne%e—heweehat—the—Fes%Henve

a. Non-state service agencies [Refer, MississigmeCof 1972, Annotated
Section 25-9-107(c)(1) (i) (iii) (iv) (vii) (viii)(xvii)];
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Non-state service occupations [Refer, Mississiimale of 1972, Annotated
Section 25-9-107(c) (v) (vi) (ix) (xiii)];

o

Non-state service positions of associate diredeputy directors and bureau
directors within the Department of Agriculture atdmmerce [Refer,
Mississippi Code of 1972, AnnotateSection 25-9-107(c)(xix)];

o

Non-state service positions of deputy superintetsgjerassociate
superintendents and divisional directors within 8tate Department of
Education [Refer, Mississippi Code of 1972, Annetiabection 37-3-13(2)];
and

@

Non-state service positions of associate direatiesuty directors and bureau
directors within the Mississippi Development AutityfRefer, Mississippi
Code of 1972, Annotate&ection 57-1-5(3)(c)(xi)].

3. Salaries set by statute shall be implementéctlgtin accordance with legislative
intent [Refer, Mississippi Code of 1972, AnnotatBdctions 25-3-31 and 25-3-35].

C. Policy Provisions for Implementation of Legislaive Intent
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3. Reallocations

o

o

Those reallocations, which were appropriatéderagency's appropriations

act for Fiscal Year 2007 must be entered by the@geto theAPropose

Wage, Salary and Fringe Benef@segment (PW BR BQ) in SPAHRS by
6.

For filled positions, agencies must submit a copym Experience and
Training Record (initialed by the Personnel Directmmpleted and signed
by the incumbent with a screen print of the appeipAPrepare Budget
Requestiscreen stapled to the front. A Job Content Qoestire (JCQ)

also must be submitted to determine if the reqdestassification is

appropriate.

Those reallocations, which were recommendechén Riscal Year 2007
Budget Request, but not appropriated for Fiscalk €87 may be entered
into theAPositior@segment (PO MP RR) of SPAHRS, at the discretion of
the appointing authority, on or after July 1, 20B6accordance with the
following policies:

(1) The on-line notes must identify the positiorgs)budgeted but not
funded.

(2) A Job Content Questionnaire (JCQ) must be submittelétermine
if the requested classification is appropriate.

3) For filled positions, a copy of an Experiencel & raining Record
(initialed by the Personnel Director) completed amghed by the
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incumbent must be included, with a print of the rappate
AReallocation/Reclassificati@screen stapled to the front.

For filled positions, only those individuals rtiag the education and
experience requirements as reflected in the minimuatfications of the job
class will be reallocated.

In those cases where individuals do not meatihenum qualifications for
the job classification to which the position idbtreallocated, agencies must
resubmit the requested reallocation in their Fi¥ear 2008 Budget Request,
if such reallocation is still required.

Reallocations not submitted in accordance widsé provisions shall be
returned without action.

Longevity

No funds were appropriated for this component ef\tariable Compensation Plan
for Fiscal Year 2007.

Productivity

No funds were appropriated for this component ef\tariable Compensation Plan
for Fiscal Year 2007.

No Increase to Appropriated Dollars or Projecdadual Cost

On or about July 1, 2006, the State Personnel Bslaatl publish the projected
annual cost to fully fund all appropriated posigan compliance with the provisions
of this act.

a.

It shall be the responsibility of the agency heacdemsure that no single
personnel action increases this projected annsalagual/or the Fiscal Year
2007 appropriation for "Personal Services" wherualined.

At the end of each day, the SPB will publish a repalicating the flexibility
available to each agency with regard to the prege@nnual cost or the
appropriated dollars.

If the SPB determines that the agency has takewstaon which would cause
the agency to exceed this projected annual cosheiFiscal Year 2007
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"Personal Services" appropriated level, when amreglthen the action will
not be processed until such time as the agencgufésiently reduced the
projected annual cost and/or the appropriationireqent

d. If it is determined that through administrativecgran agency is out of
compliance at any time, SPB staff will reversenaltessary actions on a last
processed, first reversed basis, unless otherwasepily directed in writing
by the agency.

e. This language is not intended to stop the escalafitime-limited positions.
Escalations shall not be considered to cause ancygto exceed the
established limits, and will not be accounted forthe monthly reports
relative to this language.

D. Scope of State Personnel Director's Authority

1. Requests for State Personnel Board Action

All requests for State Personnel Board action utigeYariable Compensation Plan
Policy Memorandum No. 2 - Fiscal Year 2007 shat tihe section of the policy
memorandum, which authorizes such requests anonalyi the State Personnel
Board. The State Personnel Director shall impleénoaty those salary increases
provided for in the appropriation bills for Fiséakar 2007, which are identified in
Section C above, and which are appropriately subdhit

2. Fiscal Year 2007 Promotional Formula
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Limitations on Non-Budgeted Reallocations andllgement

All requests for reallocation and realignment mhesjustified and submitted by the
requesting agency as outlined in the Mississipjd BBlicy and Procedures Manual
for approval by the State Personnel Board or th&eStersonnel Director.

Agencies with misclassified positions may includguests for reallocation in their
Fiscal Year 2008 Budget Request. However, eachcggkead shall have the
opportunity to document the need
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a.

Non-Budgeted Upward Reallocations

(1)  ReallocationSWwhich require State Personnediar approval should

be accompanied lgetailed on-line justification. The agency should
also submit to SPB staff, the appropriate Job Gunte
Questionnaire(s) and organizational chart(s), evgbreen print of the
AReallocation/Reclassificatid@attached.

(3)  If an employee who has received/an tUpwardaeation returns to
his/her previous classification within twenty-fo{@4) months, the
employee shall return to his/her salary before¢h#éocation, except
as may be adjusted by legislative increases.
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Lateral Reallocations

(2) The authorized salary for the lateral realtmeeof a filled position is
no more than the current salary before the redimta

(2)

Downward Reallocations

d:

(1) The authorized salary for any downward reallocasball be no
greater than the difference between the old andnéve starting
salaries, subtracted from the current salary. Hewet agency head
discretion, the authorized salary may be reducedl ltmwver salary
within the new job class pay range to ensure elgl@giteompensation
with other employees in the same classification. wAitten
acknowledgement signed by the affected employdeat@mmpany
all downward reallocations.

EXAMPLE

Current Salary: $18,408.60
Old Start Salary: $18,220.80
New Start Salary: $12,648.12

$18,220.80 - $12,648.12=$% 5,572.68
$18,408.60 - $ 5,572.68 = $12,835.92 MAX

(2) In extraordinary circumstances, the agency neguest the State
Personnel Director to allow the employee to renaaims/her current
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salary as long as the current salary does not dxbeeend salary of
the new classification.

Reclassifications
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In certain limited circumstances, agency headsheayranted authority by the State
Personnel Board to reclassify positions withinasslseries. Once reclassification
authority is approved by the State Personnel Boadlassification actions may be
implemented at the discretion of the agency h@dus authority shall expire at the
end of each fiscal year unless continuation is adtdy justified. Each year on a
date prior to fiscal year conversion, the States®&amnel Board allows each agency to
submit requests for changes to, or continuatiorthadir authorized schedule of
reclassifications. Only reclassifications of clasg&t are on an agency’s authorized
reclassification list shall be implemented.

Original Appointments
a. Standard New Hire Salary

The authorized salary for a new hire after June280§, is at or below the
starting salary assigned the class in which employé the agency head
discretion, a request to increase an empleyeslary to the starting salary
may be submitted at any time. At no time will a nemployee be hired
below the federally mandated minimum wage of $%é5hour.

b. New Hire Flexibility/Promotional Flexibility
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d. Recruitment Flexibility




(1)

(2)

APM 0207

. . . . ital
Madical ll_eeﬁl;neleg} 'SE.SE.'"G.' (2. Ql'e)lullsass!papll State-Hospi
Nurse-Chief (40%)Veterans-Affairs Boeard

All requests to recruit applicants at a salary exasg the assigned
starting salary are to be submitted for State PersidBoard approval

prior to a job offer or appointment of an applicatuch a request
shall be accompanied by a letter of justificaticoni the agency head
describing documented recruitment difficulties engreced by the

agency.

The recruitment difficulties recognized by the Bbarclude, but are
not limited to:

(@) Documented recruitment difficulties for a jolass which
may be attributed to the established minimum orcispe
gualifications of a job; and/or

(b) Insufficient labor market availability of quadid applicants
and/or availability of a limited applicant pool cphcated by
a salary range for the job which is not competiinith the
relevant labor market.

Misclassification of a position shall not be usedtlae basis for a
recruitment flexibility request.

Requests for recruitment flexibility approvegdthe State Personnel
Board for an entire classification or for a specposition shall be
valid for a period of twelve (12) months from thiéeetive date of
approval. If the agency is unable to fill the piosi within the twelve
(12) month period, the State Personnel Director enayorize an
extension of the recruitment flexibility for an amioihal twelve (12)
months.

Should the agency fill the position within the iaittwelve (12)

months approved by the State Personnel Board aadidcsithe

incumbent subsequently leave the position, theeSRdrsonnel
Director may authorize the Recruitment Flexibility a period of

twenty-four (24) months from the original effectidtate approved by
the State Personnel Board.
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3) If within twelve (12) months from the date afd) the incumbent of a
position which has been authorized for recruitméakibility
transfers to a position which has not been autbdriar recruitment
flexibility, the salary at transfer shall be estslbéd by calculating
what the incumbent salary would have been had the position from
which he/she transferred not been authorized farurgnent

flexibility.

(4) At the time of hire, the agency shall submit a tent
acknowledgment signed by the affected employeafyiag that
he/she has been notified of and fully understahdsrécruitment
flexibility policies and salary calculations.

S.

Appointment of New Hires from Agencies or Clésations Not Under the Purview
of the State Personnel Board

The authorized salary for an individual hired frar8tate agency or classification not
under the purview of the State Personnel Boardantagency/classification under

the purview of the State Personnel Board shalldterthined-undertheprevisions

Appointment of Executive Directors

For the purposes of this section, the supervisattyaity is the individual, board or
commission which may terminate an agency head reghevill or through due
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process as specified by legislation. For agenghesre no supervisory authority is
specified, the State Personnel Board will set #iarg of the agency head.

a. Initial Salary

The supervisory authority responsible for appomé&ach Executive Director
shall have the flexibility at the time of hire tstablish the salary of the
appointed official up to mid-point within the apprate range. If the
individual being appointed has served as an exexdirector for another
state agency for at least twelve (12) months, therappointing authority
may establish the salary up to the end salaryeoffipropriate range. The
salary shall be based upon factors directly relatgob performance such as
previous work experience and educational attainmefmhe following
documentation shall be submitted at the time oBjhy@ointment:
(1)  Aletter of appointment, signed by the Govermathe chairperson of
the appointing board or commission;

(2) An Experience and Training Record completetheyemployee; and

3) A copy of the official minutes wherein the emyhent decision was
reached.
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(2) A copy of the official minutes wherein the irase was requested.
Executive Salaries Set in Statute
If an Executive Director whose salary is set byueais transferred or

reallocated to an Executive Director position redtis statute, the salary of
that individual may be established under the prongof Section D.7 above.




8. Transfers

b. Lateral Transfers

(2) The authorized salary for a lateral transfesnore than the current
salary before the transf
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(2) If an employee who has been laterally transtéreturns to his/her
previous classification within twenty-four (24) nibg, the employee
shall return to his/her salary before the trans&cept as may be
adjusted by legislative increases.

Demotional Transfers

The authorized salary for any demotional trandfati®e no greater than the

difference between the old and the new startingyigs, subtracted from the

current salary. However, at agency head discrgtierauthorized salary may

be reduced to a lower salary within the new jols€lpay range to ensure

equitable compensation with other employees irstimee classification.
EXAMPLE

Current Salary: $18,408.60
Old Start Salary: $18,220.80
New Start Salary: $12,648.12

$18,220.80 - $12,648.12=$% 5,572.68
$18,408.60 - $ 5,572.68 = $12,835.92 MAX

(2) A written agreement signed by the affected e@yg® shall
accompany voluntary demotions.

(2) A written acknowledgment signed by the affecésdployee, or a
statement from the appointing authority or histtesignee certifying
that the employee has been notified of the demgaiiuall accompany
involuntary demotions.

3) If an employee who has been promoted returrgsther previous
classification within twenty-four (24) months, teenployee shall
return to his/her salary before the promotion, pkas may be
adjusted by legislative increases.

4) In extraordinary circumstances, the agency neayest the State
Personnel Director to allow the employee to renaaims/her current
salary, as long as the current salary does noeeite end salary of
the new classification—and-previded-the-employedransterring
I - e o ! .
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Policies and Procedures for the Award of EdaoatiBenchmarks for Completion of
Training and Development Programs

It is the intent of the State Personnel Board tal#sh policies governing the award
of monetary benchmarks for completion of employ@éning and development
programs. These policies are for the purposeaiighng employees opportunities to
continue acquiring professional skills, knowledageq expertise.

The State Personnel Director is authorized tofgedguests to award Educational
Benchmark increases on a case by case basis. E#eplmay receive an educational
benchmark for the possession or attainment of éugdicensure, certification, or
registration, which exceed the level of minimum Idications listed for the
employee’s assigned job class.

a. General Benchmark Policies

(2) Requests for Educational Benchmark awards aselemat the
discretion of the agency head.

(2) Educational benchmarks shall not be awardedégrees, licenses,
certifications or registrations obtained prior tdyJ1, 1999.
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4) No Educational Benchmark shall be awarded égrees, licensure,
certification or registration which the incumbenspessed at the time
of hire.

5) If the employee being awarded an EducationahcBmark is
currently at end salary of his or her classificatior should the
benchmark cause an employee's salary to exceedaday, that
portion of the benchmark exceeding end salary leghaid as a one-
time lump-sum payment.

(6) Any new hire flexibility, recruitment flexibily, or other discretionary
compensation awarded for or in anticipation of fateducational
achievement, licensure, or certification shall mesult in a
subsequent award of an Educational Benchmark fer shme
achievement.

(7 Educational Benchmarks shall not be awardeddgrees, licensure,
certifications or registrations which are requireg law for
performance of job duties.

Degrees

Increases in increments of up to five percent (5f8y be awarded to
employees obtaining the following degre

I%ester's, Specialist and

Doctoral.
Licensure/Certification/Registration

Increases of up to five percent (5Pty be awarded to employees acquiring
licensure, certification, or registratialrectly related to their jobs.

Generally, employees in information technology sifisations may only
receive increases related to the completion of &ttutal degre sic
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f. Educational Benchmarks for Executive Directors
In accordance with Section 25-3-34, Mississippi€0ofil 972, Annotate@s
amended, in addition to the salary establishedheystate Personnel Board
for agency heads previously included in SectiorBZE3 (said section now
repealed) agency heads may receive the awardexfiazational benchmark

as defined in State Personnel Board rules for dissgssion or attainment of
any of the following:

(1)  The Certified Public Manager designation;

(2) A job-related_PhD (Doctor of Philosophylegree which is not
required as a minimum qualification of the position

(3) A job related certification, licensure, or regisima requiring the
passage of an examination, which is not required asnimum
qualification of the position.

No such official or employee may receive more thatotal of three (3)
eligible benchmarks, only one of which may be fiptarelated certification,
licensure or registration.
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The end salary may be extended to accommodate teshadabenchmark
increases as provided for in Paragraph 25-3-34até aw.

Special Compensation Plans

Authorization to implement special compensatiomglduring Fiscal Year 2007
shall be limited. Only special compensation plewsewedprior to the start of
Fiscal Year 2007and approved by the State Personnel Board foremghtation or
continuation during the fiscal year shall be ceatif

Further, to qualify for a teacher pay increasenages must complete Form SPC-
0705 (Attached), which certifies that recipientdrafreases are performing duties
directly related to the education of patients/dken

Additional Compensation

Certification of additional compensation shall ineifed to those forms of additional
compensation previously approved by the State Reed@oard with the exception
of call-back/overtime pay and any other form of pemsation that may be subject to
the Fair Labor Standards Act during Fiscal Year7200he State Personnel Board
shall consider other requests for additional corspgon where the request is
justified by demonstrating that delayed implemaatatwould seriously impair
critical agency operations. The State Personnardshall not consider new
requests to undertake additional compensationurogiatly authorized except as a
bona fide staffing need or as a part of the Fi¥ear 2007 budget request.

Salary Increases Which Exceed the Agency Head
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In accordance with Section 25-3-39, Mississippi €ad 1972, Annotatedas
amended:

a.

No public officer, public employee, administrabo executive head of any
arm or agency of the state, in the executive brafgovernment, shall be
paid a salary or compensation, directly or indlyegreater than one hundred
fifty percent (150%) of the maximum salary fixed section 25-3-31
Mississippi Code of 1972, Annotateals amended, for the Governor. All
academic officials, members of the teaching stitsemployees of the state
institutions of higher learning, the State Board @mmunity and Junior
Colleges, and community and junior colleges, acehised physicians who
are public employees, shall be exempt from thiseation. The Governor
shall fix the annual salary of the Executive Dicgcof the Mississippi
Development Authority and the annual salary of @eef of Staff of the
Governor's Office, which salaries shall be comygpaid by the state and
may not be supplemented with any funds from anycsuncluding federal
or private funds. Provided, however, that the gadathe Executive Director
of the Mississippi Development Authority and thev@mor's Chief of Staff
shall not be greater than one hundred fifty per(Es0%) of the salary of the
Governor. Furthermore, all professional employeles hold a bacheless
degree or more advanced degree from an accrediteelyéar college or
university or a certificate or license issued bytate licensing board,
commission or agency and who are employed by tipaf®ent of Mental
Health shall be exempt from this subsection if $tate Personnel Board
approves the exemption.

No public officer, employee or administrator lsHze paid a salary or
compensation, directly or indirectly, in excesshaf salary of the executive
head of the state agency or department in whicBhkeels employed.
Provided, however, the State Personnel Board naggdoupon its findings of
fact, exemptphysicians and actuariesfrom this subsection when the
acquisition of such professional services is pi@@tlbased on the prevailing
wage in the relevant labor market.

Compensation, for purposes of this section, isxdefas the employes base
salary and any additional or special compensdtss,paid fringe, authorized
by state or federal law or as otherwise provide&tate Personnel Board
policy. Further, agencies are required to enswateaih employees subject to
the overtime provisions of the Fair Labor Standérctof 1938, as amended,
are not scheduled to work hours that could calesertiployees total annual
compensation to exceed that of the governor oagjeecy director.
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d. In reference to the language contained in Sectid@a hbove, the State
Personnel Board shall review requests for salammgtion from the
Department of Mental Health for employees who ladbédchelors degree or
more advanced degree from an accredited four-y#iage or university or a
certificate or license issued by a state licenbmayd, commission or agency
on a case by case basis.

e. In reference to the language contained in Sect@b above, the State
Personnel Board has determined that the salar@sysicians and actuaries
are exempt from Section 25-3-39, Mississippi Coid&d¥2, Annotategas
amended.

13. Reappointments for Employees Returning FromAathorized Leave of Absence
without Pay

The authorized salary for an individual returnirani an authorized leave of absence
to the same job class from which the individual waparated, and within twelve
(12) months of separation, is no more than theeotirsalary at the time of the
separation, except as may be adjusted by any salamyase authorized by the
Legislature and/or through non-appropriated reatignt.

14. Reemployment for Employees Returning to Statgi€e after Separation in Good
Standing

a. The authorized salary for an individual retugtio state service employment
within the same job class from whrch the mdtvrduradts separated IS

no more than the current salary at the time ofslbparatlon except as
adjusted by any job class realignment.

b. The authorized salary for an individual retugiio state service employment
but to another job classification is determinedemutovisions for "Original
Appointments,” Section D.5., without regard to tinéial reasons for
separation.

Performance Appraisal Review (PAR) Requirements
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1. Each agency shall have the Performance Appamsakew (PAR) system in place.
All state service employees, and non-state seesceloyees whose positions fall
under the purview of the State Personnel Boartbsyssetting authority [Refer to
Section B.1.b herein] shall be covered under th#éoFReance Appraisal Review
(PAR) policies certified by the State Personnelr@oa

2. The Performance Appraisal Review system shalhberporated in all aspects of
personnel administration and shall be maintaineddch employee on a continuous
basis throughout each year. A current PAR rativadl ©e on file and be provided
with, or submitted prior to, requests for proceggersonnel actions.

If you have any questions regarding Policy Memotend\o. 2, please contact the Office of
Classification and Compensation at 359-27609.
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ACKNOWLEDGEMENT OF AGENCY HEAD FLEXIBILITY INCREASE

| acknowledge by my signature that | have recethedAgency Head Flexibility
increase below indicated and have reviewed and retasel the following

guidelines:

a. I understand that | am classified as non-sttace (Exclude Code 16),
and therefore, do not have property rights to egmpknt in state
government;

b. | understand that State Personnel Board policidspaocedures change

annually (or more frequently), that such changeswsions are forwarded
to agency heads for dissemination to all employeesl that | am
responsible for keeping informed of such changeswsions;

C. | understand that the salary determination proasgjand any other policy
and procedure provisions, may change without prodice;

d. | understand that transfer, reallocation, demotagency reorganization or
other action may result in the change of my ExclGdele 16 status, and
the subsequent loss of my Agency Head Flexibilipney; and

e. | understand that if | leave or am removed fromrtbe-state service status
(Exclude Code 16), my salary will be calculateddeyermining what my
salary would have been had | not received an Agétead Flexibility

Form X16-0700

increase.
Agency Head Flexibility Increase Recipient Date Increase Amount
$
Agency Head Date
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Form SPC-0705

CERTIFICATION OF ACADEMIC TEACHER DUTIES

| acknowledge by my signature that | am actinghm ¢apacity of an Academic
Teacher in my respective position and have reviemedunderstand the following
guidelines for receipt of an increase as outlime8ection 37-19-7, Mississippi
Code of 1972, Annotateds amended, “Minimum Programs”

a. | understand that | am classified in an acadésaicher classification, and
thus possess a Class A, AA, AAA or AAAA teachingtidieate;

b. | certify that | am directly responsible for thstruction of students in
various academic courses offered in an institutisatiing.

C. | understand that the salary determongirocedures, and any other policy
and procedure provisions, may changkowit prior notice; and

d. | understand that transfer, reallocgtd®emotion, agency reorganization or
other action may result in the changmpficademic teacher status, and the
subsequent cessation of teacher pagases.

Minimum Programs Recipient/Classification Increase Amount
$
Agency Head Date
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Recommendation:

Approval of Policy Memorandum No. 2 for Fiscal Y&&07, effective July 1, 2006. Further, if
there are no public comments or substantive chamgesty-five (25) days after filing with the
Secretary of State pursuant to the Administratree@dures Law, the proposed policy may be refiled
as a final rule.
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